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THIS HANDBOOK IS FOR YOU! 

 

 

Welcome to Carrollton-Farmers Branch Independent School District, or CFB-ISD, where 

our goal is high achievement for all students! 

 

This handbook was created to provide you with important information about our school 

district and about public education in Texas. 

 

In the United States parents are an essential part of their child’s education.  This 

handbook will make it easier for you to understand how our schools operate. It will also 

introduce you to opportunities to participate in your child’s school community. 

 

We consider our parents to be our strongest partners.  The most successful students 

have parents who support and encourage their child’s education.   

 

We hope this handbook will be a helpful guide to what is needed for your child to do 

well and to be happy in his/her new school environment.       

 

 

 

 

 

 

 

 

 



 

 

 

 



Carrollton-Farmers Branch ISD Directory of Schools 
 
ELEMENTARY SCHOOLS 

Dave Blair  

972-968-1000 

14055 Heartside  Pl. 

Farmers Branch, TX 75234  

L. F. Blanton  

972-968-1100 

2525 Scott Mill Rd. 

Carrollton, TX 75006  

Carrollton  

972-968-1200 

1805 Pearl St. 

Carrollton, TX 75006 

Central   

972-968-1300 

1600 S. Perry Rd. 

Carrollton, TX 75006 

Country Place  

972-968-1400 

2115 Raintree  

Carrollton, TX 75006 

Dale B. Davis  

972-968-1500 

3205 Dorchester Dr. 

Carrollton, TX 75007 

Farmers Branch 

972-968-1600 

13521 Tom Field Rd. 

Farmers Branch, TX 75234 

Bernice Chatman Freeman 

972-968-1700 

8757 Valley Ranch Pkwy. W. 

Irving, TX 75063 

Furneaux  

972-968-1800 

3210 Furneaux Rd.  

Carrollton, TX 75007 

R. E. Good  

972-968-1900 

1012 Study Ln. 

Carrollton, TX 75006 

 

 

 

 

 

 

E. L. Kent  

972-968-2000 

1800 W. Rosemeade Pkwy. 

Carrollton, TX 75007 

Tom Landry  

972-968-2100 

265 Red River Trail  

Irving, TX 75063 

Las Colinas  

972-968-2200 

2200 Kinwest Pkwy.   

Irving, TX 75063 

McCoy  

972-968-2300 

2425 McCoy Rd. 

Carrollton, TX 75006 

Charlie McKamy  

972-968-2400 

3443 Briargrove Ln. 

Dallas, TX 75287 

Neil Ray McLaughlin 

972-968-2500 

1500 Webb Chapel Rd.  

Carrollton, TX 75006 

Kathryn S. McWhorter  

972-968-2600  

3678 Timberglen Rd.  

Dallas, TX 75287 

Annie H. Rainwater  

972-968-2800 

1408 E. Frankford Rd. 

Carrollton, TX 75007 

Riverchase  

972-968-2900 

272 MacArthur Blvd.  

Coppell, TX 75019 

Rosemeade  

972-968-3000 

3550 Kimberly Dr. 

Carrollton, TX 75007 
 

 

 

 



Donald H. Sheffield—Primary Campus 

972-968-3100 

18111 Kelly Blvd.   

Dallas, TX 75287 

Donald H. Sheffield – Intermediate Campus  

972-968-3200 

18110 Kelly Blvd.   

Dallas, TX 75287 

Janie Stark  

972-968-3300 

12400 Josey Ln.  

Farmers Branch, TX 75234 

Nancy H. Strickland  

972-968-5700 

3030 Fyke Road 

Farmers Branch, TX 75234 

June R. Thompson  

972-968-3400 

2915 Scott Mill Rd.  

Carrollton, TX 75007 

MIDDLE SCHOOLS 
Charles M. Blalack  

972-968-3500 

1706 Peters Colony Rd.  

Carrollton, TX 75007 

Barbara Bush  

972-968-3700 

515 Cowboys Pkwy.   

Irving, TX 75063 

Vivian Field  

972-968-3900 

13551 Dennis Ln. 

Farmers Branch, TX 75234 

Dan F. Long  

972-968-4100 

2525 Frankford Rd. 

Dallas, TX 75287 

DeWitt Perry  

972-968-4400 

1709 Belt Line Rd 

Carrollton, TX 75006 

 

Ted Polk  

972-968-4600 

2001 Kelly Blvd.    

Carrollton, TX 75006 

HIGH SCHOOLS 
Creekview  

972-968-4800 

3201 Old Denton Rd.  

Carrollton, TX 75007 

Early College High School 

972-968-6200 

3939 Valley View Ln. 

Farmers Branch, TX 75234 

Ranchview  

972-968-5000 

8401 Valley Ranch Pkwy. E. 

Irving, TX 75063 

Newman Smith 

972-968-5200 

2335 N. Josey Ln. 

Carrollton, TX 75006 

R. L. Turner 

972-968-5400 

1600 Josey Ln. 

Carrollton, TX 75006 

CENTERS 
Mary Grimes Education Center  

972-968-5600 

1745 Hutton Dr. 

Carrollton, TX 75006 

Marie Huie Special Education Center  

972-968-5800 

2115 Frankford Rd. 

Carrollton, TX 75007 

Bea Salazar School  

972-968-5900 

2416 Keller Springs Rd.  

Carrollton, TX 75006 
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I. THE SCHOOL SYSTEM IN TEXAS 

 

 

 

In Texas all children who are between the ages of 6 and 18 or who are enrolled in 

Prekinder or Kindergarten must go to school.  The school year begins in late August 

or early September and ends in June.  There are about three months of vacation in 

June, July and August. 

In the United States there are public schools and private schools.  Public schools 

are free and private schools charge a fee called tuition.  Some of the money used to 

pay for public schools comes from property taxes in the community.  If you own your 

home, part of your property taxes are used to pay for public schools.  If you rent an 

apartment, part of what you pay is used to for public schools. 

 
1. How are schools organized in my city? 

 
 

School Districts and School Boards 

In the United States public schools are divided into districts.  Some school 

districts include only one city or town; other districts include more than one city 

or town. 

Carrollton-Farmers Branch Independent School District (C-FB) serves parts of the 

cities of Carrollton, Farmers Branch, Coppell, Addison, Dallas, and Irving.  
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Each school district has a school board. The members of the school board must 

live in their school district. The school board makes decisions about the schools 

in the district.  For example, the school board decides if the district needs to 

build a new school. The school board also selects a superintendent. The 

superintendent is the head of the school district. 

 

    2. What is a “Title” school? 
 
 

Through Title I, the federal government gives money to school districts around the country 

based on the number of low-income families in each district.  

Each district uses its Title I money for extra educational services for the children who 
need the greatest educational support. The focus of the Title I program is to help 
students meet the same high academic standards expected of all students. 

What will Title I do for my child? 

The Title I program will provide your child with extra educational help beyond the 

regular classroom. 

Title I schools have a component for parent involvement. 

 
3. What are the grade levels in schools in Texas? 

 

 

In Texas children attend school approximately 7 hours per day from Monday to Friday.   

School years in the United States are called grades. 

- Pre-school: Some students go to Pre-Kindergarten. In Pre-Kindergarten students 

go to school for a half-day and work on skills to prepare them for kindergarten.  

Not every school has Pre-K and some children ride the school bus to a school with 

a Pre-K program. Contact the school your child would attend to see if your child 

qualifies for Pre-Kindergarten. 

 

- Kindergarten: If a child turns age 5 on or before September 1, they go to 

kindergarten. In Carrollton-Farmers Branch, Kindergarten is a full day program.   
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- Grades 1-5:  (Elementary School) In C-FB, grades 1 through 5 are in the 

Elementary level. The students study Reading and Writing, Math, Science and 

Social Studies. They also have Physical Education, Music and Art. They have time 

for lunch and time to play (recess).   

 

- Grades 6-8:  (Middle School) In middle school and high school students have a 

different teacher for every subject. Throughout the day the students move from 

classroom to classroom for each class period. Each school determines the number 

of class periods in a day. Generally students will have 7-8 class periods in the 

school day. Students are required to take 4 basic subjects: Language Arts, Math, 

Science and Social Studies. In middle school students begin to take electives. 

Electives are classes that give students the opportunity to explore different 

interests and academic subjects. The student may choose what electives to take. C-

FB offers electives in fine arts, physical education, athletics, foreign languages, and 

career and technology education. There are some electives that are required for 

graduation. Students can participate in after school activities.  

 

- Grades 9-12: (High School) In order to graduate from high school, students 

need to earn a certain number of academic credits. Credits are earned for the 

classes that the student takes and passes. If a student does NOT have the 

required number of credits, he/she cannot graduate. Students take courses 

necessary for graduation and also courses that can prepare them for a career 

and/or college.  Students have the opportunity to apply to enter an academy in 9th 

grade.  The academies in high school are: International Business Academy (IBA), 

BioMed Academy, Law Academy, Academy of Arts, Media and Technology (AMAT),   

Math, Engineering, Technology and Science Academy (METSA), and International 

Baccalaureate Diploma Programme.   

 

- After School Program:   

C-FB offers the After the Bell Program for students in kindergarten through fifth 

grade at all elementary schools until 6 p.m. This program provides students a safe 

and well-supervised environment to study and do homework and incorporates 

games, art projects and character development education. The programs are 

directed by certified teachers. Parents need to register their child and pay a weekly 

or monthly fee. 

After the Bell offers child care during fall, winter, spring and summer school breaks.  
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- Summer School:  Many schools offer classes in the summer for students who 

need help in school and for students who are learning English.  Some classes are 

offered for advancement and some are for special activities.  There may be a fee 

for summer school.    

 

    4.  What happens after high school? 
 

 

If your child graduates from high school, higher education/college is possible. 

After high school your child has many options to continue his/her studies: 

- Technical/Trade school:   (Auto mechanic, technician, etc.) 

 

- 2-year Community College:  (Medical assistant, computer tech, etc.) Community 

colleges are public schools.  They are less expensive than private or public 

universities. You can study a short career and receive an Associate´s degree, or 

attend a community college for 2 years and then transfer to a 4-year university to 

continue your studies.  

 

- 4-year College: (teacher, doctor, engineer, etc) 

 

- Military career training: (Armed Forces) 

Scholarships, grants (like a scholarship), work study programs (the student will 

work part time for the college and will be paid), and other resources are available 

for all students. You do not have to be rich to have a college education in 

the United States!   

 

    5.  Are there schools for students who don’t finish high school? 
 

 

Children must attend grades 1-12 to graduate from high school. In order to graduate 

from high school, students need to have a certain number of academic credits. It is 

very important to graduate from high school. Most universities and employers require 

a high school diploma.   
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Some students leave high school before they graduate and then realize they can get a 

better job and have a better life if they finish high school and get the credits they need.   

In C-FB we have several different programs that permit these students to get the 

credits necessary to graduate from high school even if they cannot attend regular 

school hours:  

- Evening classes: C-FB offers some evening classes for credit.  They are not free.  

 

- Alternative high school: C-FB has an alternative program for students where 

students can accumulate academic credits and graduate. 

 

- GED preparation classes:  The GED (General Educational Development) is a 

certificate a student can obtain in place of the high school diploma.  Most 

universities and employers accept a GED certificate.  We have GED preparation 

classes for both young people and adults, in both English and Spanish.  Please see  

page 35 in this Handbook for information on these classes. 

 

- Community Colleges: Please visit your nearest community college to find out 

what opportunities they might offer to students who have not graduated from high 

school.  
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II. ENROLLING IN SCHOOL 

 

 

 

 
    1.  How do I know where to enroll my child in school? 
 

 

Students who are between the ages of 6 and 18 or who are enrolled in Pre-kinder or 

Kindergarten must go to school. 

In Texas your school is determined by your address. If there is a change in the home 

address, parents must notify the school at once, as their new address may require a 

change of school. Parents need to bring a document that confirms their address.     

 

    2.  What documents do I need to enroll my child in school? 
 
 
 

a. Two valid documents that confirm your home address: 
o Lease or purchase contract with parent’s name; and 
o Receipt for services such as electricity, water, gas or cable; a valid driver’s 

license or other government issued document, all with the current 
address; 

b. Child’s birth certificate or passport 
c. Immunization records; 
d. Parent/Guardian identification with picture.   
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Parents/Guardian will complete an enrollment form with all their current information, 

such as address, telephone number, place of employment and the telephone numbers 

of friends or relatives in case the school cannot contact the parents in an emergency.  

If any of this information changes, please give the school your new information at 

once.  

Another form you will need to complete is the Home Language Survey.  This form 

asks if another language is spoken in your home or if the student speaks another 

language.  If another language is spoken in the home, the child will be given an 

evaluation in English.  If the child is not yet experienced in English, the school will offer 

you a special program such as the Bilingual Program in elementary schools, or your 

child will receive special help as an ESL (English as a Second Language) student. 

    

    3.  What immunizations does my child need to go to school? 
 
 
All students must have vaccines (immunization) against certain diseases.  
For students in kindergarten through grade 12:  
 
Diphtheria/Pertussis/Tetanus/Td 
DTP/DTaP/DT 

K-6th grade 

Minimum of four doses of any combination of diphtheria-tetanus-
pertussis containing vaccine will meet the requirement if the 

fourth dose was given on or after the fourth birthday. 

Td 

7 years and older 

Three doses of a tetanus-diphtheria containing vaccine provided 

one dose was on or after the fourth birthday. 

Tdap 

7th grade 

 

In addition to the above Td requirement, one dose for entry 

unless proof of tetanus/diphtheria containing vaccine, within the 

last five years. 

Tdap 

8th  - 12th  grade 

In addition to the above Td requirement, one dose required when 

ten years has passed since the last dose of tetanus/diphtheria 
containing vaccine. 

Polio 

All grade levels 

Minimum of three doses of polio as long as the third dose was 

received on or after the fourth birthday. If any combination of four 
doses OPV and IPV were received before the fourth birthday, no 

additional doses are required. Not given after 18 years or older. 

Measles, Mumps and Rubella 
K – 6th grade 

Two doses measles, mumps and rubella with the first dose on or 
after the first birthday. 

Measles, Mumps and Rubella 

7th  - 12th  grade 

Two doses of a measles containing vaccine with the first dose on 

or after the first birthday; one dose of rubella and mumps vaccine 
on or after the first birthday.  

Hep B 

All grade levels 

Three doses required. 

For students age 11-15 years, two doses of adult hepatitis B 
vaccine (Recombivax) are acceptable.  Dosage and type of vaccine 

must be clearly documented (two 10 mcg/1.0 or Recombivax). 

Hep A 
KG – 6th   grade 

Two doses with the first one on or after the first birthday. 
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Varicella 
All grade levels 

Two doses with the first one on or after the first birthday. 
 

Meningococcal 

7th -12th grade 

One dose required for entry. 

  

  For Pre-kinder: 
 
Diphtheria/Pertussis/Tetanus/Td 
(DTP, DTaP, DT, Td, Tdap) 

Four doses of any combination of diphtheria-tetanus-pertussis containing 
vaccine will meet the requirements. A booster dose will be required after 

four years of age or prior to Kindergarten enrollment. 

Polio Three doses required. If both OPV and IPV were given, a total of four 

doses should be given. If all IVP or OPV were given, a booster dose will 

be needed after four years of age or prior to Kindergarten enrollment.  

Measles/Mumps/Rubella 

(MMR) 

One dose of measles, mumps, and rubella with the first dose on or after 

the first birthday. A second dose of measles, mumps and rubella is 

required for Kindergarten enrollment. 

Hepatitis B Three doses required 

Hepatitis A Two doses with the first one on or after the first birthday. 

Varicella (Chickenpox) One dose required on or after the first birthday. A second dose is 

required for Kindergarten enrollment. 

HIB  Minimum of three doses with one after twelve months of age or one 
dose after fifteen months of age. 

Pneumococcal 4 doses required unless series started at 7 months of age. 

Series options: 
 Three doses with one dose on or after 12 months of age 

 Two doses with both doses on or after 12 months of age 

 One dose on or after 24 months of age 

 
 

    4.   Where can I take my child for immunizations and basic medical  
  services?  

 

You can take your child to any doctor or clinic for immunizations or general medical 

services.  Below are some clinics where you may be charged less: 

 

Dallas County residents -  Parkland Family Health Clinic 

              Vivian Field Middle School 

                           13551 Dennis Rd. 

                           Farmers Branch, TX 75234 

                     214-266-1257 or 214-266-2305 

Denton County residents –  Denton County Health Department 

           190 N. Valley Parkway, Suite 203 

           Lewisville , TX 75067 

                        972-434-4700 
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All Residents –    Pedi Place 

                 502 S. Old Orchard Ln. 

                 Lewisville, TS 75067 

                 972-436-7962 
 

Pedi Place 
                Spring Creek Village 

                7989 Belt Line Rd. #120 

                214-420-8008   

 

You can always ask your school nurse for more information. 
  

 
    5.  What if my child already had these immunizations? 
 

 
 
If a child had some or all of these immunizations in another country or another state, 
parents must show a record of these shots. If there is no medical record of these 
shots, the child must take them again. 
 

 
    6.  What medical evaluations are done at the school? 
 

 
 
Vision and hearing tests are done:  

 in pk, k, 1, 3, 5, 7th grade students,   

 to all students new to the district; 

 for any student if the parent requests the service. 

Spinal screening is done on all 5th and 8th graders 

An evaluation is done on risk of Type 2 Diabetes on 1, 3, 5, and 7th grade students. 

 

 

III. THE SCHOOL DAY 
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SCHOOL BUSES  

THE SCHOOL CALENDAR 

COMMUNICATING WITH PARENTS  

  

 

 

 
    1.  How long are children in school every day? 
 

 

The school hours at C-FB are as follows: 
 
 Elementary School:  7:40 a.m. – 2:55 p.m. 
 Middle School:  9:00 a.m. – 4:15 p.m. 
 High School:  8:20 a.m. – 3:35 p.m. 
 
Students can bring their lunch or buy lunch at school. Here is the  
link to the Nutrition page: http://cfbisdnutrition.com/.   
 

 
    2.  How do children get to school and return to their home?  
 
 

 
Children who live close to school can walk to school or ride their bicycle. If parents  
have a car, they can take their child to school and pick him/her up.   
 

http://cfbisdnutrition.com/
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Free school transportation is offered to students who live two miles or more from the 
school which they would normally attend.    
 
If your child takes the school bus, you need to know: 

o the route number of the bus; 
o the place where your child gets on and off the bus; 
o the time your child gets on and off the bus.  

 

 
    3.   Are there holidays or special days when children are not in  

school? 
 

 

At C-FB schools are not in session during the following special times: 
 
  Labor Day    1st Monday in September 
  Thanksgiving   Week of the 4th Thursday in November 
 Winter Break   2 weeks from December to January 
 Martin Luther King Day       3rd Monday in January 
 Spring Break   1 week in March 
 Memorial Day   4th Monday in May 
 

 
    4.  What is “Early Release”? 
 

 

There are days when classes will end early because the teachers have special  
meetings. These days are marked in the District Calendar at the beginning of  
this handbook. Parents will receive notices of the dates and times in advance.    
 

 
    5.  What are “Bad Weather Days”? 
 

 
 

The school calendar includes 2 days called “bad weather days”.  If the weather is 

dangerous for children to get to school, for example if there is ice on the road or there 

is a tornado, schools will close.  

If this happens, the parents will be informed through a telephone call and an e-mail 

message. This is why it’s so important for your contact information to be up 
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to date. The local radio and television stations will also announce the closing.  In case 

schools close because of bad weather, the days of school missed will be replaced with 

the “bad weather days” designated in the school calendar.  If we don’t have any bad 

weather and those days are not used, those days will be considered days off.   

 
6.  How does the school communicate with the parents?  

 
 

The school and the school district communicate with parents in many different ways: 

Folders or Planners: Most elementary schools will have a folder or planner that goes 

home every day.  Please check your child’s folder or planner every day for homework 

and messages from the teacher.  In middle and high school every student must have 

an agenda or planner where all his/her homework, projects and exams are noted. 

Written materials sent home: The school will send home information with the 

students, such as school calendars, homework assignments, teacher’s notes, bulletins, 

newsletters, permission forms for field trips (excursions) and other announcements.  

Please check your child’s book bag every day. 

Sometimes a parent will need to return a note, letter or permission form signed, or the 

parent will have to respond to some questions.  If you have a problem understanding 

the information, please call the school and request an explanation or an interpreter.  

Phone calls:  The school or the teacher can call the parents with information on their 

child or ask the parents to call or come to the school.   

There are also automated calls.  These calls inform or remind parents about holidays, 

bad weather, school events, etc.  Please inform the school if your phone number 

changes.      

E-mail:  If you have a computer at home, the teacher can e-mail you, or you can e-

mail your child’s teacher any time.  Ask your child’s teacher for his/her e-mail address 

or website. 

Parent Self-Serve: This is a very useful service for parents.  Parents can register 

from any computer.  Once the parents are registered, they can have information about 

every child they have registered in C-FB, even if they are in different schools.  This 

service will tell you about homework, class projects, and if the student was late to class 

or absent from class.    
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Go to cfbisd.edu/Parents/Parent Self-Serve, or ask about Parent Self Serve at 

your student’s school. There is a school computer that you can use, and someone can 

help you register.   

 
7.  How can I communicate with the school if I don´t speak    

English? 
 

C-FB has interpreters to help parents communicate with the school.  We have 

interpreters in 21 different languages. 

Please call 972-968-6513 if you need an interpreter.   

 

 

 

 

 

 

 

IV. SCHOOL PROCEDURES 
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1.  What happens if there are changes in the parents’ personal  

 information?               

 

In the United States if there is an emergency or a medical problem with your child, the 

law says that schools cannot do very much without the parent’s agreement and 

consent.  It is very important to be able to reach you by phone at any time.  

When parents enroll their children, they give the school all their information on the 

enrollment form (address, telephone number, place of employment, telephone 

numbers of friends or relatives in case the school cannot contact the parents in an 

emergency).  If any of this information changes, please give the school your new 

information at once.  

 
    2.  Does my child receive grades?  
 
 

Yes, all students receive grades for their work and for exams.  

In Pre-kindergarten and Kindergarten the students are graded as follows: 

M = Mastered     

P = Making progress  
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N = Needs more time and help    

NA =not yet tested.   

In Elementary schools the students receive a numeric grade for reading, writing, 

mathematics, science and social studies; art, music and physical education are graded 

A, B, C, or F. In middle and high school all classes receive a numeric grade. Students 

also receive a grade for conduct and effort.  

There are 2 kinds of grades: 
 

Formative: 25% of the final grade; they include classroom work, 
homework and informal tests; 

 

Summative: 75% of the final grade; they include exams, projects and 
essays. 

 
If a student fails a summative exam, he/she can take the exam again.  
 

 
  3.    How do I know if my child is doing well in school or is having  

problems? 
 
 

You can get information on your child’s progress in many ways: 
 
Parent Self-Serve:  You can see your child’s grades every day (See page 12) 
 
Report cards:  Report cards tell parents how their child is progressing in school. Every 
subject has a grade.  Report cards are sent home every 9 weeks.  

 
Progress Reports: Students in grades 1 – 12 receive progress reports between report 
cards to let the parents know if the child is having a problem in a particular subject.   
 
 
 
 
 
 
 
 

 
    4.  What should I do if my child is not doing well in school?   
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C-FB schools are constantly watching to make sure the students are learning and 
understanding. That’s why the students have little tests (quizzes) constantly. 
 
Schools offer tutorials (extra help) before or after classes when students are having a 
hard time and before state exams. If you see that your child does not understand 
something, please contact the teacher. 
   

 
    5.  What type of clothes should my child wear to school?   
 
 

 
A student’s clothes, hair and jewelry should always be respectful and appropriate for 
school. 
 
Make sure your child’s clothes are appropriate for the weather outside.  For example, if 
it’s cold outside, the child should wear warm clothes such as a coat, a hat and gloves.  
 
Many schools in the district have school uniforms or specific types of clothes that 
students should wear. Please ask at your child’s school. 
 
A spirit shirt is a shirt with the school mascot or logo.  Many schools wear spirit shirts 
on Fridays. 
 

 
    6.  What should I do if my child is sick?   
 

 
 

If your child is sick, he/she should stay home.  Sometimes parents send their sick child 

to school because they have to go to work and there is no one to take care of the 

child, but a sick child can easily make other school children sick.      

Please do not send your child to school if: 

o the child has a fever of 100° F or higher; 
o the child vomited the night before or in the morning before school;  
o the child is coughing a lot; 
o the child has a skin rash or sores; 
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o the child has lice.  In this case, the parents must wash the child’s hair with 
a special shampoo and remove the lice eggs from the hair. After this, the 
child can go to school; 

o the child has chicken pox  (the child must stay home for 7 days after the 
chicken pox begins); 

o the child has strep throat (the child can go back to school after taking an 
antibiotic for 24-48 hours); 

o the child has scarlet fever (the child can go back to school after taking an 
antibiotic for 24-48 hours); 

o the child has conjunctivitis (pinkeye). 
 

 
    7.  What if my child has to take medicine in school?    
 
 

Unless it’s absolutely necessary, parents should not send medicine to school with 

children.  Children are not allowed to take any kind of medicine by themselves at 

school. If a child needs to take medicine at school, the parents need to write a note to 

the school nurse.  The child or parent should take the medicine to the nurse’s office. 

Some medicines may need a note from the doctor. 

Parents must send the medicine to school in the original pharmacy bottle, not in a bag 

or an envelope.  The bottle must have a label with: 

o the child’s name;   
o the doctor’s name; 
o the name of the medicine; 
o how much and when to give the medicine.   

 
The child must come to the nurse’s office to take the medicine.  
 

 
    8.  Whom should I call if I have questions about my child’s health?   
 
 

If you have a question about your child’s health at school, call the school nurse. If you 

are reporting that your child is sick, call the main school office.   

 

    9. How does the school reach me if my child becomes sick or has     
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        an accident?     
 

 
 
If your child becomes sick at school or has an accident, the school will call you or one 
of the persons on your enrollment form information. This is why it is so important to 
always inform the school of any changes in: 

o the telephone number where you can be reached; 
o the name and telephone number of a relative or close friend.   

 

 
    10.  What should I do if my child is late to class?   
 

 

You must make every effort to have your child at school on time; it is an important 

lesson in responsibility. Children should not be late for school.  

If your child is late, the parent must come into the school and report to the school 

office with the child. 

 
    11.  What should I do if my child has a doctor’s appointment during 
           school hours? 
 

 

Please do not make medical or dental appointments for your child during school hours.  

The time they spend in school cannot be replaced, even with extra work. 

If it is absolutely necessary for the child to see a doctor during school hours, please 

report to the school office; a member of the staff will ask you to sign a form in order 

for your child to leave school. 
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    12.  What should I do if my child is absent from school?   
 

 

In the State of Texas if a student misses more than 10% of the days in the school 

year, that student may not be able to move up to the next grade level. The parents are 

responsible by law for their child’s school attendance. 

In high school, the student needs a number of credits to graduate from high school.  If 

a student does not attend classes regularly, it will make it very difficult for the student 

to get the credits necessary for graduation.   

If a child doesn’t come to school for three or more days or parts of days in a four-

week period, both the parents and the students may have to appear before a judge 

and pay $500 each.  This does not include a situation where the child is sick or where 

there is a family emergency.  In any case of absence, please call the school and let 

them know.    

Family Vacation: Parents should not take their children on vacations during school 

time.  Parents must plan their vacations during school vacation times. If you must take 

your vacation during school time, you need to speak with a school administrator before 

you go.  

Remember to call the school to inform them is your child if going to be absent.  Send a 

written note with an explanation for the absence when the student returns to school. 

Make-up work: 

If a student is absent from school, he/she needs to do whatever work, homework 
and/or exams were missed. Please talk to the teacher in advance to see what needs to 
be done, and how much time the student has to turn in the work.  

 
    13.   Can I visit my child’s school?    
 

 

Parents are always welcome at their child’s school.  When you visit the school, you 

must go to the office for a visitor’s pass. You will need to present current  photo 

identification. Many elementary schools have special days during the week when 
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parents can come and eat lunch with their student.  Please ask for information at your 

school. 

If you wish to speak to a teacher or to an administrator, you need to make an 

appointment ahead of time; the teachers cannot discuss your child’s education while 

they are teaching or supervising children.     

 
    14.  Can I come to the school and help the teacher?    
 
 

In U.S. schools parent volunteers are always welcome and needed. For the safety of 

the children, anyone interested in being a volunteer will need to complete a volunteer 

form and go through a criminal record check.  Every person who enters a school and 

has contact with students must go through a criminal background check for the 

protection of all the children.   

 
    15.  Do I have to pay for anything in the school?     
 

 

Texas public schools are free, and materials that are part of the basic educational 

program are provided at no charge. However, the parent will need to buy supplies 

such as pencils, erasers, notebooks for the student. The school will give you the 

list of supplies necessary for your child’s grade level.  If you are not able to buy these 

supplies, please speak with the teacher or the school counselor. 

There are other possible fees: 

- Book fees: The textbooks used in class are free, but they must be returned in 

good condition at the end of the school year. Students can borrow a book from 

their class or from the school library to take home and read. If books are lost or 

damaged or not returned on time, there will be a fee.  

 

- Extra activities: Sometimes there are fees for extra activities such as music 

lessons, sports, or joining a club after school. 

 

- Field trips: Sometimes the students go on day trips to museums, zoos and other 

places. Parents must sign a permission letter before the child can participate.  
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Sometimes there is a small fee to help pay for the field trip. Parents can be asked 

to volunteer to go with the students and the teacher to help watch the children. 

 

- Middle and High School fees: There will be fees in middle and high school for 

identification badges and agendas.  Every middle school and high school will let 

parents know in advance what the fees are. 

 
    16.  Do I have to send food with my child to school? 
 
 

The school cafeteria offers healthy meals to students every school day. Breakfast costs 

$1.75 and lunch costs $2.75.   

 
    17.  What is free and reduced lunch? 
 

 

Some students are eligible to receive school breakfast and lunch at no cost or at a 

reduced meal price based on their family’s financial situation.  Families interested in 

determining if they can receive these benefits should complete an 

application.  Applications for free or reduced meals can be obtained online 

at  www.cfbisd.schoollunchapp.com or from your child’s school office. 

 
    18.  Who can I ask about school procedures if I have a question or a    
            problem? 
 

 

If there is something you don’t understand, or if you have a problem, please talk to the 

teacher first, then to the counselor.  If this doesn’t solve the problem, you may ask for 

an appointment to talk to the principal.  If you are still not satisfied with the response 

to your question, please call Student Services at 972-968-6500. 

 

 

 

http://www.cfbisd.schoollunchapp.com/
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V. PEOPLE WHO WORK IN THE SCHOOLS 

 

 

 
1. Who are the people who work in the school district offices and in  

the schools?      
 

 

The people who work in schools are called school personnel.  There are three groups of 

school personnel: administrators, teachers and support staff. 

Administrators do not teach the students. They are in charge of the schools. The 

following personnel are administrators: 

- Superintendent – The superintendent is the head of the school district. 

 

- Principal – Each school has a principal who is the head of that school.   

 

- Assistant Principal – These administrators help the principal.  

Teachers teach the students in the schools. There are many different kinds of 

teachers: 

- Classroom teacher – In Pre-Kindergarten through second grade, students typically 

stay in their classroom with one teacher.  In third through fifth grade students may 

change classrooms and teachers depending on the subject they are studying.  All 
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students will leave their classroom to go to music, physical education, art, the 

school library and the school cafeteria.  

 

- English as a Second Language (ESL) Teacher - In C-FB all elementary school 

teachers are certified to teach students who are still learning English. In middle and 

high school the students with no English or very little English will be placed in an 

intensive English learning class (Newcomers) with a specialized ESL teacher for a 

time.  They will still take all the necessary subjects.   

 

- Bilingual Teacher - teaches subjects in Spanish and in English.     

 

- Special Education Teacher - teaches students who have special needs because of 

disabilities.  

 

- Gifted Teacher (GT) – teaches students identified as gifted.  They are taught at a 

higher degree of difficulty compared to other students of the same age.   

 

- Music Teacher – teaches rhythm, singing and how to play a musical instrument. 

 

- Art Teacher – teaches art appreciation, painting, drawing and other arts. 

 

- Physical Education (PE) Teacher – teaches physical education such as sports, 

exercises and movement. 

 

- Librarian – teaches children how a library works and helps the students find books 

they like and borrow them from the library.  

 

- Speech Pathologist – helps students who have problems with communication 

disorders. 

 

Support Staff – These people help the administrators and teachers by doing different 

things. 

- Office personnel – The secretaries and attendance clerks in the school office 

answer the telephone, register new students, keep records of attendance, greet 

school visitors, give parents general information and help the principal. 
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- School Nurse – takes care of sick children in the school, makes sure the students 

have all their necessary shots and calls a parent when a child is sick and needs to 

go home.  

 

- Counselor – helps students with problems they are having in school or at home. 

The counselor also has information about community resources that could help the 

family. In high school, the counselor helps students choose the classes they need 

to get the necessary credits for graduation and gives them information about 

different types of colleges, scholarships, jobs, etc. 

 

- Communities in Schools (CIS) – Some schools have a CIS person who helps 

students when they’re having trouble with homework, with their school work or 

with discipline.  They can also help families by suggesting social service agencies in 

the community that may help them in case of emergency. 

 

- Custodian - The Custodian is the person who takes care of the school building. 

 

- Cafeteria Manager – The Cafeteria Manager supervises all food preparation, serving 

and payments for breakfast and/or lunch.   

 
    2.  Who can I speak with at the school about my child? 
 

 

You can talk to your child’s classroom or homeroom teacher first. If the teacher cannot 

help you, talk to the school counselor or to the principal or assistant principal. 
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VI. INSTRUCTIONAL PROGRAMS 

 

 

 

 

1. What programs are there in school to help my child with his/her 
English? 

 

 

When a student comes from another country and speaks a language other than English 

as a first language, the school district will give the student an evaluation for English.  

In Carrollton-Farmers Branch, all elementary school teachers have English-as-a-

Second- Language (ESL) certification.  This means that the teachers know how to 

teach English to a student who has another native language.  

In middle and high school, when a student arrives with little or no English, he/she is 

placed in an intensive English class called Newcomers. The student will be taught 

academic subjects at his/her grade level at the same time.  

Bilingual education in English and Spanish is available.  C-FB also offers a program 

where English speakers learn Spanish and Spanish speakers learn English in the same 

classroom.  It is called Two-way dual bilingual program.      
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    2.  What subjects will my child study in elementary school? 
 

 

In elementary school students study the following subjects: 

Reading and Writing  
Math  
Science 
Social studies 
Music 

Art 
Physical education 
 

 
    3.  What subjects will my child study in middle school? 
 
 

In middle school, students change classrooms for different courses each day. They 

have different teachers for each subject.  The time they spend in a class is called a 

class period. Students usually have 7 or 8 class periods every day. Students take the 4 

basic courses and also a few courses they can choose (electives).    

 Required Courses    Elective Subjects 

English Language Arts   Fine Arts 
 Math       Career and Technology  
 Science      Technology applications 
 Social Studies     Foreign language     
 Physical Education   

 

 
    4.  What subjects will my child study in high school? 
 

 

High school students take required courses and elective courses that are included in 

their four year personal graduation plan in order to be ready for college.   
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 Subjects:                   

 English Language Arts 
 Mathematics 
 World Languages 
 Physical Education 
  Health 
 Science 
 Social Studies  

Career and Technology   (elective) 
 Technology Applications  (elective) 
  
Academies 

If your child has a particular academic interest, C-FB high schools offer Academies 

specializing in specific areas, such as: 

The Academy for Media Arts and Technology (AMAT);  

The Math, Engineering, Technology and Science Academy (METSA); 

The Academy of BioMedical Professions;  

The International Business Academy;  

The Law and Criminal Justice Academy;  

International Baccalaureate Diploma Programme;  

Early College High School (located in the Brookhaven College campus).  

All these academies, except the last one, are located at different high school campuses.  

Please ask for more information from your school counselor.     

 
5.  If my child has learning problems or special needs, what can the  

school do to help? 

 

Special education offers support to eligible students with disabilities.  These students 

may have difficulties with vision, hearing, speech, walking, learning, or behaving in 

class.  Schools provide special education services for students with disabilities to help 

them succeed in school.  If your child has special learning needs: 

- Ask about the services available in your child’s school; 
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- Tell the school what kind of special help your child needs at school; 
- Tell the school if your child got special help or special testing at his/her previous 

school; 
- Ask for an interpreter at meetings if you do not speak English; 
- Keep copies of all important documents and letters the school gives or sends to 

you; 
- If you have any school documents from the previous school, bring them to the 

new school with you. 
 

 
6. Are there special programs if my child has special talents or   

abilities? 

 
 

Carrollton-Farmers Branch ISD provides two programs for gifted and talented students 

in kindergarten through twelfth grade.   

The ACE program (Academic Creative Education), groups students at the elementary 

level with other identified gifted students.  The students work with curriculum designed 

to present learning experiences that add depth and complexity, and the student can 

advance according to his/her abilities. 

The LEAP program (Leading Exceptional Academic Producers), is a program for the 

exceptionally gifted child.  LEAP students function significantly above students their 

age. Their instruction is unique and provides all the depth and acceleration that 

students need and want. 
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VII. IMPORTANT  INFORMATION FOR PARENTS 

 

 

 

 
    1.  A Parent’s Role in the Student’s Education in the United States  

 

 

Every school in Carrollton-Farmers Branch and in the United States welcomes parents 

into the school community and wants to have them participate as much as possible in 

their children’s learning and in the activities at their children’s school. 

C-FB considers that YOU as parents are the experts regarding your child; no one knows 

your children as well as you do, no one loves them as much as you do.  This is why we 

need your thoughts when we make educational decisions about your children.   

It is also important that you know the following:  in the United States schools act in 

collaboration with the parents.  It is important for you to be involved in every decision 

regarding your child. There will be times when the school will be speaking about things 

you may not understand; Please ask us! We are here to answer any question you may 

have.  

Please, always let us know when there is a change in telephone numbers, address, 

emergency contacts, and tell us how to reach you if you temporarily have no telephone 

number. 
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2. How do I participate in my child’s education and in the school    

community?  
 

 

There are many ways for parents to participate. The benefits for you and for your child 

when you participate are many: you will know what is expected of your child and of 

you as parents. It will also give you the opportunity to meet other parents and to know 

your child’s friends and their families. You will also know the people in school who 

teach and work with your child. 

Here is a list of useful suggestions and information: 

 The school will send information about activities and events you can attend; 
 Talk to your child every day about his/her future and how education can change 

his/her life; 

 Ask about homework and special projects every day; 
 Insist that your child be at school every day and on time; 

 If you have a question, please call the school office to make an appointment with 
the teacher; (if you need an interpreter, tell the school, they will get one); 

 If you have the time, think of coming to the school and helping the teacher or 
the office.  They will show you how to do small jobs that will help them a lot!  

o Before you can help and be a volunteer, you must go through a complete 
background check, for the safety of all the students.  

 Always come to the meeting when a teacher wishes to speak to you about your 
child’s progress.  If you want a meeting with the teacher, call the school office. 

 Join the PTA (Parent-Teacher Association).  They generally have monthly 
meetings where they discuss topics of interest to parents. 

 If you want to know more about participating in school and school district 
activities, you can call your school, or call 972-968-6100 and ask for Strategic 
Communications or Student Services. 

 If there is anything you are not sure of, or you don´t understand, please ask 
us; we will answer or we will find an answer to your question.  
 

 
3. What types of activities or meetings does the school have for     

parents to attend?  
 

Schools have many events and activities during the school year. Some of the regular 

activities during the year are: 
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Open House or Meet-The Teacher-Night:  Families are invited to come and see the 

student’s classroom, to see the student’s work and/or to meet the teacher. 

Report Card Pick-up: In middle school, parents come to pick up the student’s report 

card and can meet with the different teachers if they would like to.  There are generally 

interpreters available.  

Parent-Teacher Conference: Meetings that the teachers have with parents to 

discuss their child’s progress.  The teacher will let the parents select a time that is 

convenient for them to come to the school.  

Parents can always speak with the teacher, even if the teacher doesn’t ask for a 

conference.  Please call the school to make an appointment; the teacher cannot speak 

with you during class time or when he/she is supervising the students.     

Evening events: Students will have special programs for music, art, drama and 

parents will be invited to attend. 

Sports: Starting in middle school, a student can participate in team sports and parents 

are invited to come and watch the games/matches.   

 
4. What is PTA?  

 
 

PTA (Parents-Teachers Association) is a group of parents and teachers working 

together to bring important information and interesting programs to the students of the 

school and their parents. All parents are welcome as well as grandparents and aunts 

and uncles to become a member of the PTA at the school. In High School students may 

also join and then it is called a PTSA (Parents-Teachers-Students-Association).  

 

The PTA has meetings at the schools for all parents and students. They discuss 

education and topics important to parents. You will get a notice about the meeting, and 

you can attend even if you have not yet joined the PTA. Parents may also join the PTA 

without actively participating, if you prefer to observe how it works at first.  

If a person wants to join the PTA, the person pays a yearly due of about $7.50.  Part of 

this money goes to the national PTA.  They are very active in talking to the 

government about education issues that benefit all the students. Another part of the 

membership dues stays with the school PTA so they can help pay for special programs 
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for the students.  They also pay for some field trips such as museum visits and 

concerts for the students. 

 
5. What can I do at home to help with my child’s learning?  

 
 

Successful students come to school happy and ready to learn. A good student learns 

good study habits very young.  

There are many ways parents can help their children do well in school, even if you 

speak very little English.  Here are very important things that only parents can do to 

help their children learn better: 

 Talk about education with your child every day.  Make sure he/she knows that 

you expect him/her to do well in school now AND to go to college so that he/she 

can become important and help the family, the community and the country! 

 Ask your student every day what he/she did at school.  Talk about the 

schoolwork and the importance of doing homework; you can check what 

homework your child has by looking at the homework folder, the planner or the 

student’s agenda.  

 Please have the student READ, READ, READ!  The basis of education is 

reading.  The child must read every day, not just for school but because he/she 

enjoys it!  

 Read together with your child.  If this is hard, then tell your child stories and ask 

him/her questions about the stories. You can talk about what life was like when 

you were a child…  

 Talk to your child about his/her ideas, future, dreams, what he/she thinks of 

things; when you chat with your child, you gently force him/her to practice how 

to express himself/herself clearly with words;      

 Have a specific time and place at home in the afternoon for the student to do 

homework. 

 Do not allow television or other distractions while the student does homework; 

 Make sure your child comes to school every school day on time; 

 Children need to go to sleep early and rest.  Make sure your child has a peaceful 

quiet routine before bedtime; insist that he/she go to bed early!  

 Have the child prepare his/her clothes and backpack the night before; 

 Make sure the child has a good breakfast, or arrives at school in time to have 

breakfast. 
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 Keep a folder for all school documents.  Children will bring information for 

parents in their backpacks. If you keep everything in a folder, you will always 

know where to find information such as the school calendar, bus schedule, 

school telephone numbers, teacher’s name, etc.   

 
6. Practical suggestions for parenting in the U.S. 

 
Educating children is different in different countries. Parenting practices in one part of 

the world are not necessarily accepted in another place. Parents may have no help with 

the children, and both parents may have to work outside the home. We would like to 

make some practical suggestions that could make parenting it a little easier for you: 

 Young children under the age of 8 should never be left alone; 
 Do not leave children under the age of 12 in charge of younger children without 

adult supervision;   

 It is better to have adult supervision for young people 13 to 17 years old; 
 Know your children’s friends!  Do not let your children go out with strangers 

or go to the house of other children if you don’t know the parents; 

 There are things that should not be allowed, out of respect for the home and for 
the family, and the children need to learn to know this; they need to see the 
parents respect the rules they have as adults: discipline is important at all ages; 

 When your young child is being difficult, it works well to sit a child in a regular 
place where he/she can calm down and think about what happened and why; 
this is called “Time out” and teachers often use this method in class too; 

 Children of all ages respond well to rewards and consequences: when they do 
what they are supposed to do, they can get a little gift, or extra tv time, or 
something nice of any kind; when they do not do their work, or when they talk 
disrespectfully to someone or simply do not behave, then they lose the privilege 
of doing something they like, such as going out to play with friends. Parents 
don´t need to get angry, but they should be firm; 

 Teach the children to understand from the time they are very young that there 
are things we all have to do simply because they are our responsibility. It is the 
responsibility of parents to protect the children and make sure they have a 
home, food, clothing and love.  It is the responsibility of the child to study, to do 
better every day, and to help their parents at home; 

 Be clear with your children about the difference between a right and a privilege: 
A child’s right is to be safe, loved and guided.  It is not a child’s right to get 
expensive clothes or shoes just because other children have them.  That is a 
privilege, and if the parent can afford it, maybe it’s possible, but the child should 
not think that it is the parent’s obligation to do this. 

 Privacy is a privilege for a student in the home. 



34 
 

 
7. Libraries  

 

School Libraries: Our school libraries are designed to help students with all the 
information they need for school work, for homework, and they also offer all types of 
interesting books appropriate for their age.  Our school libraries will also lend materials 
to parents. Talk to your school librarian to register for a parent account.   

Public Libraries: Public libraries are a wonderful community resource for everyone.  
They are free to all residents of the community. These libraries have many different 
and interesting resources, most of which they will lend to you. These resources include 
books, magazines, video, dvds, internet access, story time, different classes and many 
other activities. They have sections of books in different languages and materials to 
learn English! Go to your nearest public library and get a membership card!  

Carrollton Public Library at Josey Ranch: 
      1700 Keller Springs Rd. 
      Carrollton, Tx. 75006 
      972-466-4800 
      http://cityofcarrollton.com/index.aspx?page=125  
Carrollton Public Library at Hebron & Josey: 
      4220 N. Josey Lane 
      Carrollton, Tx. 75010 
      972-466-4800   
      http://cityofcarrollton.com/index.aspx?page=125 
Farmers Branch Manske Library: 13613 Webb Chapel 
       Farmers Branch, Tx. 75234 
      972-247-2511 
      http://farmersbranchtx.gov/index.aspx?NID=129   
Irving - Valley Ranch Branch: 
      9940 W. Valley Ranch Pkwy 
      Irving, Tx. 75063 
      972-831-0669 
      http://www.irving.lib.tx.us/vrbranch.htm  
Dallas – Renner Frankford Branch: 
      6400 Frankford 
      Dallas, Tx. 75252 
      214-670-6100 
      rennerfrankford@dallaslibrary.org     
Coppell - William Cozby Public Library: 
      177 N. Heartz Rd. 
      Coppell, Tx. 75019 
      972-304-3658 or 3569 
      http://www.ci.coppell.tx.us/  

http://cityofcarrollton.com/index.aspx?page=125
http://cityofcarrollton.com/index.aspx?page=125
http://farmersbranchtx.gov/index.aspx?NID=129
http://www.irving.lib.tx.us/vrbranch.htm
mailto:rennerfrankford@dallaslibrary.org
http://www.ci.coppell.tx.us/
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VIII. ADULT ENGLISH CLASSES 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1. Where can I find more information on adult English classes?  

 

 
 
You can get information about adult English classes from: 
 

 Your child’s school; 
 The R.L. Turner Community Room.  Located in R.L. Turner High School, 1600, 

Josey Lane, Carrollton, Tx. 75006. The community room has several computers 
parents. The RLT Community Room is open to parents from 7:30 a.m. to 4:30 

p.m. on school days;   

 Your public library; 
 Religious organizations; 
 A Community College near your home. 

 
*A “Community College” is a 2-year institution where students can attend after high 
school to complete 2-year careers, to study their first 2 years of college and then 



36 
 

transfer to a 4-year college, and for foreign students to study English as well as a 
career. 
 
There is a community college close to your home.  They have excellent opportunities 
for adults to continue their education.  You must pay tuition.  
 
Plazas Comunitarias  
 
     Plazas Comunitarias are learning centers established by the Mexican Consulates in 
the community to serve the needs of Spanish-speaking adults who did not complete 
their education in Spanish.  They will be given a test to determine their level and will 
be taught by a qualified instructor until they can test out of high school in Spanish.  
They will then automatically be transferred to English classes. Instruction is in Spanish.   
 

 
 
 
 

Find your nearest Plaza Comunitaria at  http://conevyt.org.mx/ . 
 

 

http://conevyt.org.mx/

